Oakdene Primary School
Ashton Avenue

Rainhill

L35 0QQ

T: 01744 678410

F: 01744 678412

email: oakdene@sthelens.org.uk
"Oakdene - Growing and Learning together”

Headteacher: Mrs. H. Lee B.Ed (Hons) NPQH
January 2016

Dear Applicant,

Thank you for your interest in applying for a position at Oakdene. T am pleased to send you information which
will provide you with the necessary details in order for you to apply for the post of Deputy Headteacher. Our
prospectus can be found on our website www.oakdeneprimaryschool.co.uk. Please see our website for any
additional information that you may require.

We are a one form entry Primary School situated on the border of Halton, Knowsley, Warrington and St.
Helens. We were judged to be Outstanding by Ofsted in November 2012, All the Staff, Parents and Governors
work hard to provide the very best possible education for all children at Oakdene. Our standards are very high
and we insist on high standards in all areas of School life. The behaviour and commitment of our Children is
excellent and our Parents expect the very best education for their Child. We are part of a very successful
Learning Network and Oakdene Primary School is the lead School in the Oaks Teaching School Alliance. ‘The
Oaks' provides training, school to school support and research opportunities as well as opportunities for our own
staff to become course facilitators in many different areas of school improvement.

Enclosed are the Person Specification and Job Description for the Deputy Headteacher position.

Please include the following in your application which should be no longer than 2 sides of A4:
e A clear, succinct statement of your educational philosophy and practice
e How this relates to the role of Deputy Headteacher at Oakdene Primary School

If you meet the criteria, want to be part of our successful School and will be an outstanding Deputy
Headteacher, we look forward to receiving your application.

Yours truly,

/e

H. Lee
Headteacher
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OAKDENE PRIMARY SCHOOL

Post: Deputy Headteacher
Grade: Leadership Scale 7 - 11
Responsible to: The Headteacher and the Governing Body

Purpose of the Post:

To assist the headteacher with the leadership and management of the school in order to
promote effective education for all children within the framework provided by the
policies of the Governing Body and the Authority with regard to all statutory
requirements.

Duties and Responsibilities: To be responsible for:

(i) the professional duties of deputy headteacher as set out in the
current Teachers' Pay and Conditions Document;

(ii) taking responsibility for the professional duties of the headteacher
as set out in the current Teachers' Pay and Conditions Document in
the absence of the headteacher.

1. STRATEGIC DIRECTION AND DEVELOPMENT OF THE SCHOOL

Work with the headteacher in:

11

1.2

13

14

15

1.6

17

1.8

1.9

fulfilling the Mission Statement;

formulating the educational aims, objectives and targets of the school and
policies for their implementation;

ensuring and agreeing the production of the School Improvement Plan;

monitoring and evaluating the performance of the school and its
achievements, responding and reporting to the headteacher as required;

motivating staff and pupils through interest and encouragement;
implementing the Governing Body's policies on equal opportunities;

participating, to such an extent as may be appropriate, having regard to the
deputy headteacher's other duties, in teaching pupils at the school;

assisting in the task of ensuring that management, finances, organisation and
administration of the school support its vision and aims and are appropriate to
the school's present and likely future resources;

assuming responsibility for the discharge of the head’reachers functions at
any time when he/she is absent from school.



2. TEACHING AND LEARNING

2.1

2.2

2.3

2.4

2.5

2.6

Work with the headteacher in determining, organising and implementing, in
collaboration with other appropriate persons or bodies, a curriculum which:

a) follows the curriculum policy of the Governing Body and meets statutory
requirements; -

b) is relevant to the needs, experience, interests, aptitudes and stages of
development of all pupils, including those with special educational needs;

¢) fulfils the statutory duties in relation to the Curriculum including the
National Curriculum

Work with the headteacher in developing means whereby:

a) school policies on curriculum, assessment, recording and reporting inform
effective teaching and learning;

b) the arrangements for teaching and learning form a co-ordinated, coherent
curriculum entitlement for all pupils:

¢) information on pupil progress is used to improve teaching and learning, o
inform and motivate pupils, to inform parents, to provide necessary
references for other educational institutions and employers and to aid
governors in fulfilling their responsibilities for the school;

d) there is continuity of learning and of progression for all pupils;

e) challenging targets are set for pupil attainment leading to whole school
improvement.

Work with the headteacher in providing a curriculum for the spiritual, moral,
social and cultural development of all pupils.

Work with the headteacher in ensuring appropriate pastoral care and
guidance for all.

Work with the headteacher in determining appropriate pupil groupings.

Work with the headteacher to determine and publicise the means for
promoting:

a) pupils' self discipline;

b) respect for self, others and authority;

c) good behaviour on and of f school premises in accordance with any written
directions of the headteacher.



2.7 Work with the headteacher in promoting a school ethos which extends
opportunities for learning and encourages extra-curricular activities.

LEADING AND MANAGING STAFF

To work with the headteacher:
3.1 inreviewing and assessing the staffing structure of the school;

3.2 in the key task of selecting and appointing all staff, in accordance with their
delegated responsibilities;

3.3 in deploying and managing all staff appointed to the school;

3.4 by promoting and developing good management practice, positive participation,
effective communication and clear procedures;

3.5 by supervising and participating in arrangements made in accordance with the
Regulations for the appraisal of the performance Staff in the school and in

the identification of areas in which he/she would benefit from further
training to include undergoing such training;

3.6 inthe implementation of staff development policies appropriate to schoo! with
regard to:

a) the induction of new and newly qualified teachers and other staff;

b) the development of professional knowledge, skills and abilities including
those necessary for career development;

¢) the provision of professional advice, support and training;
d) the provision of references where relevant to career progression.

3.7 by maintaining positive and professional relationships with individuals and
groups including staff unions and associations;

3.8 by demonstrating effective leadership through good professional practice;

3.9 by participating in the setting and/or monitoring of targets relating 1o their
own performance and that of other staff.

EFFICIENT AND EFFECTIVE DEPLOYMENT OF STAFF AND RESOURCES

4.1 Work with the headteacher to implement the policies and procedures of the
Governing Body concerning the resource and premises management of the

school,

4.2  Work with the headteacher to allocate, control and account for those
financial and material resources of the school.



43 Work with the headteacher to ensure the security, maintenance and
cleanliness of the school and its surroundings in accordance with any Local
Education Authority regulations and Governing Body responsibilities under
Health and Safety and other relevant legislation, and as directed by the
headteacher.

44 Work with the headteacher in seeking to provide an attractive environment
which stimulates learning and enhances the appearance of the school.

45 Work with the headteacher to ensure that the external agencies and services
contracted to the school operate efficiently and effectively.

ACCOUNTABILITY

5.1 Inrelation to the Governing Body:
a) to advise and assist in the exercising of its functions when requested;
b) to attend meetings of and report to the Governing Body as required.

5.2 Inrelation to the community:
Work with the headteacher by:
a) developing and maintaining positive relationships with the community:
b) ensuring that the school recognises and meets its responsibilities in the

life of the local community:
¢) developing links with local employers and other organisations for the
benefit of the pupils and the school;

d) promoting a positive image of the school

5.3 Inrelation fo parents and those with parental responsibility:

Work with the headteacher in:

a) building an effective partnership between the school and parents
recognising them as the first educators of their children:

b) promoting understanding of the mission, aims and ethos of the school
though provision of regular information to parents about:

= the school curriculum;
= the progress of their children;
« other matters relating to teaching methods and organisation;
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* and opportunities for dialogue between parents and staff, and for
their involvement in the wider life of the school.

In relation to the Local Education Authority, and as directed by the
headteacher, to liase and work in partnership with officers and support
services; this is to include monitoring and evaluation of the school.

In relation to other schools, colleges and educational bodies:

Work with the headteacher:

a) by promoting continuity of learning, progression of achievement and
curriculum development;

b) by arranging for effective transfer and induction of pupils;
¢) by maintaining effective liison;
d) by maintaining effective relationships with other schools;

e) by providing training and work experience placements for school and
college students as appropriate and in accordance with school policy.

6. SCHOOL SPECIFIC RESPONSIBILITIES

To take specific and direct responsibility for the following aspects of teaching and
management:

6.1

6.2

6.3

6.4

6.5

6.6

To ensure provision and delivery of a quality, broad and balanced curriculum
with a particular emphasis on creativity.

The applicant will be required to safeguard and promote the welfare of our
children and young people and demonstrate a proactive approach to the
management and organisation of Safeguarding at the school.

To lead the core area of Mathematics ensuring standards are maintained and
increased throughout this area.

Be responsible for the deployment and monitoring of Learning Assistants
throughout the School reporting to the Headteacher on the impact of
Learning Assistant allocations in class, group and 1:1 work

To lead on one aspect of the School Improvement Plan to be decided on
an Annual basis.

To lead the academic and pastoral work of the Key Stage 2 staff to
ensure that high standards are met in all areas of school life.



6.7

6.8

6.9

6.10

6.11

6.12

6.13

6.14

6.15

To analyse appropriate data and, working with other staff, promote the
best outcomes for all children.

To develop Oakdene as a research based school applying current
pedagogy to practice within School.

To work with The Oaks Teaching School Director and other staff to
actively promote the work of the Teaching School.

To manage the lunchtime arrangements liaising with appropriate staff as
necessary.

To lead on behaviour management and ensure that all incidents relating
to behaviour issues are dealt with and recorded appropriately

To oversee the induction of new members of Staff and mentor NQTs as
required

To oversee the deployment of Trainee Teachers ensuring that
appropriate funding is secured in liaison with the School Business
Manager

To place, monitor and assess other School based Students ensuring
relevant paperwork and liaison takes place.

To identify and pursue leadership and management development
opportunities. -

This post is subject to Disclosure.

The details contained within this job description reflect the content of the job at the
date it was prepared. However, it is inevitable that over time, the nature of the job may
change. Existing duties may no longer be required and other duties may be gained
without changing the general nature of the post or the level of responsibility entailed.
Consequently, the Council will expect to revise this job description from time to fime
and will consult the postholder(s) at the appropriate time.

Date Prepared: September 2016



OAKDENE PRIMARY SCHOOL

Person Specification

Deputy Headteacher

The applicant will be required to safeguard and promote the welfare of our children and young people.

Attributes Deputy Headteacher Essential / Evidence:
Desirable AF = App Form
I - Interview
R = Reference
LO = Lesson
Obs
e QUALIFICATIONS AND Degree e E e AF
PROFESSIONAL DEVELOPMENT Qualified Teacher Status e E o AF
v Outstanding Teacher e E o« LO,AF
Post Graduate Qualification e D e AF
Evidence of Professional Development for Deputy e E e AF
Headship
o EXPERIENCE Significant experience of leading a core curriculum e E e AIR
subject and raising standards.
Successful and effective leadership of at least one Key e E e AIR
Stage ,
Varied experience and understanding of teaching and e E e AILR
learning across the Primary School
Experience of improving standards of teaching and e E e AIR
learning through the use of pupil performance data
Experience of monitoring teaching and learning leading to e E e AIR
raising standards
Experience of leading, and showing impact of, Staff e« E e AIR




Development.

KNOWLEDGE AND
UNDERSTANDING

Thorough knowledge of Foundation, Key Stage 1 and Key
Stage 2 Curriculum.

Knowledge and understanding of leading Mathematics
throughout the School

In depth knowledge of curriculum development and
current, effective pedagogy.

Excellent understanding of assessment, recording and
reporting procedures.

Thorough understanding of strategies for School
Improvement linking CPD and Appraisal to the change
cycle.

Knowledge of the role of Teaching Schools.

AT

AT

AT

AT

AT

ATl

LEADERSHIP SKILLS

To think strategically and support the Headteacher in
building and communicating a coherent vision.
Demonstrate understanding of the principals of
safeguarding and the importance of keeping our pupils
safe

Excellent inter-personal and communication skills (both
written and orally).

Ability to motivate, lead and manage people to work both
individually and in teams.

Be pro-active in all school life ensuring the best possible
outcomes for all children.

Ability to implement change and plan strategically
Excellent organisation skills with ability to meet
deadlines.

Present a good role model to all children and staff
Ability to work in partnership with Governors, Parents
and colleagues.
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Actively promote the work of The Oaks Teaching School
to Staff, Children, Parents, Governors and Colleagues
outside of Oakdene.

Have an overview of the 'whole child’ ensuring barriers to
learning are minimalized for all children.

Lead on extra-curricular activities and trips to enhance
the curriculum for all children

Ability to challenge poor performance when necessary to
ensure high outcomes for all children.

AT

AT
AT

AL

PERSONAL ATTRIBUTES

Value all children and be committed to the development
of the whole child

Relate well to our children, staff and Parents caring
about their individual needs

Commitment to the role of Teaching Schools and their
wider remit to improve Schools .
Develop excellent relationships with Colleagues working
for the wider Teaching School

Ability to adapt to changing circumstances in a pro-active
and creative manner

Ability to deal with sensitive issues in a professional
manner

Has high standards of self and others

Energy and enthusiasm

Integrity and loyalty
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